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Marion County 
Board of County Commissioners 
———————————————————————————— 
Parks & Recreation ▪ Southeastern Livestock Pavilion 
 
2232 NE Jacksonville Road 
Ocala, FL 34470 
Phone: 352-671-8600 
Fax: 352-671-8420 

  
 

 
 
 
 
 
 
 

 
SOUTHEASTERN LIVESTOCK PAVILION AND AUDITORIUM 

EVENT BOOKING REQUEST 
 

Please complete this entire form and provide all applicable details. Fees are calculated based on the 
selected facilities, amenities and additional set-up needs. The submission of this request does not secure 
the event date. Failure to meet all requirements and pay applicable fees may result in the cancellation of 
your event. For events that offer the distribution of alcohol, additional documentation and forms will be 
provided to the applicant based on the information selected in this request form.  
 
Applicant Information                                                                                                                                
Applicant Name: _________________________________________   Today’s Date: ______________ 

Name of Organization: _______________________________________________________________  

Organization or Event Website: ________________________________________________________ 

Contact Number: __________________________ Email Address: _____________________________ 

Address: _________________________________ City: ______________ State: _____ Zip: ________ 
 
Event Information                
Name of Event: _____________________________________________________________________ 

Type of Event:       □ Individual          □ Fundraiser          □ For Profit          □ Not for Profit* 
*Must provide copy of state registration and or/ IRS 501c3 with this request 

Event Details/Description: _____________________________________________________________ 

Estimated Attendance: __________ Event Date(s) and Time(s): _______________________________ 

Move-In Date and Time: _____________________ Move-Out Date and Time: ___________________ 

Recurring Event:      □ No      □ Yes (please provide number of years) __________________________ 

Are proceeds of your event contributed to charity? □ No □ Yes If yes, please provide charity name 
and details: ________________________________________________________________________ 
Requested Locations(s) (Please select all that apply)         

□ Auditorium North Hall □ Covered Arena □ Picnic Pavilion □ Rec Hall 
□ Auditorium South Hall □ North Arena □ Open Field  
□ Auditorium Full Rental □ Sales Arena □ Stalls – No. of Stalls: _____ 
 
Event Operations             

Event Admission Fee:      □ No □ Yes (please provide amount/details) _____________________ 

Food Vendors:     □ No □ Yes  Merchandise Vendors:     □ No □ Yes   
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Will event utilize professional decorators: □ No □ Yes 

Decorating Company Name and Contact info: _______________________ Phone: _______________ 

Will your event utilize a catering company?   □ No □ Yes 
Catering Company Name and Contact info: _________________________ Phone: _______________ 

Will your event require an increase in broadband/bandwidth for the internet? □ No □ Yes 

Will event include the sale or distribution of alcoholic beverages: □ No □ Yes 

Distribution Method: □ For Sale □ Complimentary □ Free with Purchase of Admission  
 
Additional Set-Up Requirements           
□ Podium  □ FFA Flag  □ Tables (72” Round) – No. of Tables: _____ 
□ Stage  □ 4-H Flag  □ Tables (8” Rectangles) – No. of Tables: _____ 
□ A/V Equipment □ Campsites – No. of Sites: _____   
□ American Flag □ Chairs – No. of Chairs: _____ (300 max) 
 
Applicant’s Requirements for Standard License Agreements       

1. Signed Contract: due 14 days after received by applicant. 
2. Deposit: due at time of contract signing. 
3. Final Layout: due 14 days prior to date of event. 
4. Final Payment: due 14 days prior to date of event. 
5. Security (if applicable): Provide proof of security within 30 days prior to the date of event. 
6. Alcohol Permit/License (if applicable): due 10 business days prior to date of event. 
7. Certificate of Liability Insurance: Due 14 days prior to date of event. Marion County shall be 

listed as additionally insured as follows: 
Marion County Board of County Commissioners, a political subdivision of the State of 
Florida 
601 SE 25th Ave 
Ocala, FL 34471 

 

Applicant Signature: ____________________________________ Date: ________________________ 

 

 

OFFICIAL USE ONLY 
 
Received By: ____________________________________   Date: ______________ 
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